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Preamble

The Boston University School of Theology Student Association is the student government body of all students at the School of Theology.  All School of Theology students who pay the Community Service Fee are members of the Student Association.  We represent a diverse faith community, united around principles of learning, virtue, and piety.  The Student Association prohibits discrimination against any individual on the basis of race, color, religion, sex, age, national origin, physical or mental disability, sexual orientation, or because of marital, parental, or veteran status.
I. Name of Organization
A. The name of this organization shall be the Boston University School of Theology Student Association.
II. Mission Statement
A. The purpose of the Student Association is to assess School of Theology student community needs and facilitate responses to those needs. The Student Association endeavors to realize these goals through resources of funding, organization, and liaison with school and university faculty, staff, and administration.

1. The Student Association shall work to develop collegiality among students, faculty and administration by bringing together special interest groups within the community, as well as the community as a whole, for educational and social experiences, and by advocating spiritual experiences including worship, private devotion, and social witness.

2. The Student Association shall work closely with the faculty and administration to ensure proper student representation in matters of importance to the life of the School of Theology.  Mutual responsibility and cooperation shall be developed and encouraged between students, faculty, and administration.

III. Vision Statement

A. We are a representative body of theological students, who uphold the School of Theology Community Principles of love, justice, respect, safety, rights, and responsibility.  Through cooperative leadership, we empower students and foster vibrant community by advocating for student concerns with administration, organizing events, and funding student groups and activities.

IV. Membership
A. All Boston University students enrolled at the School of Theology on a part-time or full-time basis who pay the Community Service Fee are members of the Student Association and have voice and vote in business of the Student Association.
B. Members of the Student Association are expected to abstain from decisions that represent a conflict of interest.

V. Executive Board and Representatives
A. An Executive Board consisting of the following officer positions shall be elected by the student body of the School of Theology: President, Vice President, Treasurer, Secretary, and Public Relations Officer.
B. The student body of the School of Theology shall elect representatives consisting of the following positions: First-Year Student Representative, Non-MDiv Representative, MDiv Representative, International Student Representative, and Doctoral Representative.
C. Policies for Elected Officials

1. Elected officials must be in good academic, financial, and judicial standing with the School of Theology and with the whole of Boston University.
2. All elected officials should consistently attend all regularly scheduled meetings. Missing more than 3 meetings in a semester could lead to removal of an Executive Board member from office.
3. The Executive Board shall be responsible for maintenance and upkeep of the Student Association Handbook.
4. The Executive Board shall maintain the Student Association programmatic calendar.
5. The Executive Board shall have the authority to sign paperwork at the Student Activities Office on behalf of the Student Association.
6. The Executive Board shall manage the use of the Student Association email account: <sthsa@bu.edu>.
a. All email correspondence disseminated from the Student Association email account to more than twenty people shall be addressed using a blind carbon copy.
7. The Executive Board shall manage the Student Association websites: <http://people.bu.edu/sthsa/> and <http://blogs.bu.edu/sthsa/>.
a. The Executive Board shall renew its email account and web space allotment annually with the Office of Information Technology.
b. The Executive Board shall publish on the Student Association website information pertaining to the Student Association including but not limited to:
i. The roster of the Executive Board of the Student Association,
ii. The Student Association By-Laws,
iii. The Student Association Handbook,
iv. The Student Association’s annual financial report,
v. Minutes from Student Association meetings,
vi. The Student Association meeting calendar.
8. Only the Executive Board shall make official public statements on behalf of the Student Association.
9. The Executive Board shall be empowered to establish procedures and forms necessary to carry out the duties and responsibilities of the Student Association.

10. The Executive Board shall uphold Student Activities Office policies, the Student Association By-Laws, and the Student Association Handbook.  
11. The Executive Board and Representatives must adhere to the Student Association Responsibilities Acknowledgement and Non-Disclosure Agreement found as an appendix to this document.
12. The Executive Board shall, from the first day after spring semester classes end (the first day of study period) to the first weekly Student Association meeting of the fall semester, otherwise referred to as summer break, have the authority to make all decisions regularly made at Student Association meetings.
a. The Executive Board shall not have the authority to amend the Student Association By-Laws during summer break
D. The President
1. The President shall convene meetings, set the agenda, preside over the Student Association, and adjourn meetings.
2. The President shall have the power to schedule, convene, and adjourn special meetings of the Student Association at the President’s discretion with at least 24 hours notice to all members of the Executive Board.
3. Regarding business matters, the President shall facilitate discussion and motions and shall vote only in the case of a tie but shall have the authority to propose motions.
a. Should the President wish to vote on a particular item of business, the President may designate the Vice President or another officer as the discussion facilitator who may only vote on the matter in the case of a tie.
b. During summer break, the President has the authority to vote on all matters properly coming before the Student Association.
4. The President shall engage Boston University administrators on behalf of the Student Association.
5. During the academic year, the President shall meet as needed with the Student Association advisor.
a. During summer break, the President shall meet regularly with the Student Association Advisor, on a schedule that is agreeable to both parties and furthers the interests of the Student Association.
6. The President shall work with the Vice President in overseeing Student Association relations with student organizations.
7. If the Vice President, Treasurer, Secretary, First-Year Student Representative, Non-MDiv Representative, MDiv Representative, International Student Representative, Public Relations Officer, and Doctoral Representative resigns or otherwise leaves office, the President may appoint a Vice President ad interim, Treasurer ad interim, Secretary ad interim, First-Year Student Representative ad interim, Non-MDiv Representative ad interim, MDiv Representative ad interim, International Student Representative ad interim, Public Relations Officer ad interim, or Doctoral Representative ad interim until such time that an election is held to fill the vacated position.
a. Should an individual appointed to an ad interim Executive Board position be a member of the Executive Board, that individual shall retain that individual’s own position on the Executive Board while serving in the ad interim position.
E. The Vice President
1. The Vice President shall convene meetings when the President is absent and shall act as President until the President has returned.
a. The Vice President shall not vote on business matters, unless in the case of a tie, while presiding over the meeting and shall be under the procedural restrictions of the President.
b. The Vice President shall make a report to the President after presiding over a meeting.
2. The Vice President shall assist the President in day to day functions of the Student Association.
a. The Vice President shall be responsible for securing room reservations for the meetings of the Student Association.
3. The Vice President shall oversee the internal processes and functions of the Student Association.
4. The Vice President shall oversee disciplinary actions taken by the Student Association against members of the Student Association or student groups affiliated with the School of Theology. 
5. The Vice President shall facilitate student advocacy issues and other non-Student Association policy concerns to the appropriate persons, departments, or organizations within Boston University.
6. The Vice President shall work with the President in overseeing Student Association relations with student organizations.
7. The Vice President shall oversee and facilitate the annual Graduation Celebration in May.
8. The Vice President shall oversee and facilitate the selection of the annual Boston University School of Theology Student Association Teaching Excellence Award by the graduating class.
a. The Vice President shall send an email to all graduating STH
students asking them to vote for a faculty member they feel most deserves the teaching excellence award.  
b. The Vice President shall tally the votes, and the faculty person with the plurality shall receive the award.  
c. There shall be no set criteria for the award.  It shall be strictly based on the experience and choice of the graduating class.
d. The recipient shall receive an award, which shall note that the recipient is selected by the graduating class of a particular year. 
9. If the President resigns or otherwise leaves office, the Vice President shall act as the President ad interim until such a time that an election is held to fill the vacated position.
a. The Vice President shall retain the position of Vice President while serving as President ad interim.
F. The Treasurer

1. The Treasurer shall convene meetings when both the President and Vice President are absent and shall act as President until either the President or Vice President has returned.
a. The Treasurer shall not vote on business matters, unless in the case of a tie, while presiding over the meeting and shall be under the procedural restrictions of the President.
b. The Treasurer shall make a report to the President after presiding over a meeting.
2. The Treasurer shall keep track of Student Association money as allocated and distributed to student organizations as well as the Student Association operating budget.
3. The Treasurer shall oversee the disbursement of Student Association funds to student organizations.
4. The Treasurer shall create an auditing schedule and oversee the auditing of student organizations.
5. The Treasurer shall maintain a Budget Request Form to be used by all student organizations and student interests groups. The form(s) must be available on the website for public access. 
6. The Treasurer shall assist the President with financial matters related to the Student Association.
7. All purchases must be approved by the Treasurer.
8. The Treasurer’s signature needs to be on all financial paperwork unless the treasurer will not be available in a timely manner.
G. The Secretary

1. The Secretary shall convene meetings when the President, Vice President, and Treasurer are absent and shall act as President until the President, Vice President, or Treasurer has returned.
a. The Secretary shall not vote on business matters, unless in the case of a tie, while presiding over the meeting and shall be under the procedural restrictions of the President.
b. The Secretary shall make a report to the President after presiding over a meeting.
2. The Secretary shall take minutes, which shall include the number of student association members voting for and against and abstaining from each motion, of all official meetings of the Student Association.
a. The minutes of all Student Association meetings shall be made available to public via the Student Association website
b. In the absence of the Secretary, the President, at the President’s discretion, shall select a Student Association member to fulfill secretarial duties until such time as the Secretary returns.
3. The Secretary shall record attendance at all official meetings and other activities associated with the Student Association.
4. The Secretary shall maintain the official roster of the Executive Board of the Student Association.
a. The official roster shall note members’ respective degree program(s), concentration(s), and expected date of graduation.
5. The Secretary shall be responsible for email updates to the student body and student organizations.
a. The Secretary shall maintain an email list of the student body.
b. All mass email correspondences will be translated in the native languages of STH students as needed (currently both English and Korean).
6. The Secretary shall be responsible for publicizing meetings of the Student Association on the Boston University electronic calendar. (Formally listed as a VP responsibility.) 
7. The Secretary shall assist the President with organizational matters related to the Student Association.
H. The Public Relations Officer

1. The Public Relations Officer shall convene meetings when the President, Vice President, Treasurer, and Secretary are absent and shall act as President until the President, Vice President, or Treasurer has returned.
a. The Public Relations Officer shall not vote on business matters, unless in the case of a tie, while presiding over the meeting and shall be under the procedural restrictions of the President.
b. The Public Relations Officer shall make a report to the President after presiding over a meeting.
2. The Public Relations Officer shall be responsible for the promotion of all STHSA events outside of the regularly scheduled meetings.
3. The Public Relations Officer shall be responsible for maintaining and checking the official STHSA email account (sthsa@bu.edu).
4. The Public Relations Officer will send emails to the entire student body as needed in cahoots with the secretary.
5. All mass email correspondences will be translated in the native languages of STH students as needed (currently both English and Korean).
6. The Public Relations Officer will work closely with the Coordinator of Communications at Boston University, School of Theology
7. The Public Relations Officer will report any upcoming events that need publicity with the Office of Community Life & Lifelong Learning at Boston University, School of Theology.
I. The First-Year Student Representative

1. The First-Year Student Representative shall convene meetings when the President, Vice President, Treasurer, and Secretary are absent and shall act as President until the President, Vice President, Treasurer, or Secretary has returned.
a. The First-Year Student Representative shall not vote on business matters, unless in the case of a tie, while presiding over the meeting and shall be under the procedural restrictions of the President.
b. The First-Year Student Representative shall make a report to the President after presiding over a meeting.
2. The First-Year Student Representative shall represent the interests and concerns of first-year students to the Student Association and shall be in regular communication with first-year students.
J. The Non-MDiv Representative

1. The Non-MDiv Representative shall represent the interests and concerns of non-MDiv students, especially MTS, MSM, and STM students, to the Student Association and shall be in regular communication with non-MDiv students.
K. The MDiv Representative

1. The MDiv Representative shall represent the interests and concerns of MDiv students to the Student Association and shall be in regular communication with MDiv students.
L. The International Student Representative

1. The International Student Representative shall represent the interests and concerns of international students to the Student Association and shall be in regular communication with international students.
2. The International Student Representative shall aid the Secretary and Public Relations Officer to translate all communications sent out by STHSA into the native languages of STH students as needed.
M. The Doctoral Representative

1. The Doctoral Representative shall represent the interests and concerns of doctoral students to the Student Association and shall be in regular communication with doctoral students.
VI. Elections

A. The President, Vice President, Treasurer, Secretary, Public Relations Officer, First-Year Student Representative, Non-MDiv Representative, MDiv Representative, International Student Representative, and Doctoral Representative shall be elected by those School of Theology students eligible to vote in Student Association matters.
1. The President’s, Vice President’s, Treasurer’s, Secretary’s, and Public Relations Officer’s terms shall commence on the first day after the last day of classes of the spring semester (the first day of study period) and shall expire on the last day of classes of the following spring semester.
2. The First-Year Student Representative’s, Non-MDiv Representative’s, MDiv Representative’s, International Student Representative’s, and Doctoral Representative’s terms shall commence on a date determined annually by the Student Association as soon as possible following their election but not later than October 1 and shall expire on the last day of classes of classes of the following spring semester.
3. All necessary office materials and information needed to execute the duties of office must be transferred from an outgoing Executive Board member to an incoming Executive Board member within twenty-four hours of the expiration of that person’s term of office.
a. STHSA will maintain a Dropbox account with five distinct folders where each executive board officer’s public files will reside (excluding confidential information): President, Vice President, Secretary, Treasurer, and Public Relations Officer. The new executive board members will be granted access to this account within twenty-four hours in the beginning of their term.
b. Outgoing Executive Board members should be removed from having access to the Dropbox within 10 days of the transition. 
B. The date of elections shall be set by the Student Association in accordance with the Student Association By-Laws.
1. The date(s) of elections for the President, Vice President, Treasurer, Secretary, and Public Relations Officer shall be during April.
2. The date(s) of elections for the First-Year Student Representative, Non-MDiv Representative, MDiv Representative, International Student Representative, and Doctoral Representative shall be during the final two weeks of September.
C. Nominations for office shall be held the week immediately prior to the election.
1. Nominations must be received in writing to the Student Association by a deadline to be determined by the Student Association.
2. In order for an individual to appear on the ballot, the nominee must be nominated by a member of the School of Theology student body.
a. Candidates may nominate themselves.
b. A member of the Student Association Executive Board not running for election will advise each nominee of their nomination and inquire whether or not each nominee wishes to be placed on the ballot.
D. Elections shall be conducted electronically in a manner consistent with Student Activities Office policy.
E. An election period shall last not less than 72 hours and not more than 10 days.
F. All members of the Student Association are eligible to vote for all elected positions.
G. The candidate receiving the highest number of votes for each office at the end of the balloting period shall be declared the winner of the election.
H. If an Executive Board member or Representative does not fulfill that individual’s duties through the entire academic year, the Student Association shall choose a meeting date at which a new officials shall be elected.
1. The Student Association shall determine rules for such elections.
I. There is no limit to the number of terms a Student Association member may serve on the Executive Board or as a Representative, provided that the individual continues to meet all other requirements of eligibility for the Student Association.
VII. Discontinuing Executive Board Membership

A. Resignations

1. Resignations from the Student Association must be received in the form of a written letter to the President and Vice President of the Student Association and the Student Association Advisor.
B. Removal from Office

1. If an Executive Board officer or Representative is absent for more than 3 meetings in a semester, the President may lead a review to evaluate if that individual should be removed from office. The review process is left to the discretion of the President but must follow the policies listed below. 

2. The Student Association may, by 2/3 majority vote of members at a regularly scheduled meeting, including a 2/3 majority of Executive Board members in attendance at the regularly scheduled meeting, remove an Executive Board member from office.

3. If the Student Association discusses the potential removal of a member of the Student Association Executive Board at a meeting of the Student Association and the member is absent, the President shall notify the member immediately following the meeting regarding the discussion.
4. Any Student Association Executive Board member shall have the opportunity to address the Student Association regarding that individual’s actions before a vote is taken for removal from office.
5. Members removed from office must surrender their Student Association nametag and, if applicable, their keys to the President of the Student Association.
VIII. Quorum

A. Quorum, constituted of a simple majority of the elected members of the Executive Board and Representatives of the Student Association, including no fewer than three Executive Board members, shall be necessary to conduct business.
IX. Regularly Scheduled Meetings

A. The Student Association shall hold regular meetings during the academic year with no less than two meetings a month.  
1. Meeting place and time shall be consistent throughout each academic year. 
2. Meeting times shall be set by the Executive Board in consultation with the School of Theology registrar to avoid conflicts with classes as best as possible before August 15 of the academic year.
3. Meeting shall not last more than 90 minutes unless the Student Association moves to extend the duration of the meeting.
4. Meetings shall take place not earlier than 8:00am nor later than 8:00pm.
B. All business meetings of the Student Association shall be conducted under simple parliamentary procedure.
C. Regular meetings shall be open to the public.
D. The meeting schedule of the Student Association shall be publicized via the Student Association website.
X. Voting on Administrative Matters
A. Motions must be seconded before the motion is put to a vote.
B. All business of the Student Association not conducted during summer break requires the majority approval of all members of the Student Association present at a meeting.  This majority must also include a majority of the all members of the Executive Board present at that meeting.
1. If a majority of all students present at a meeting vote in favor of a motion but fewer than half of the Executive Board members present at the meeting vote in favor of the motion, the motion shall not pass.
2. If a majority of all students present at a meeting vote in favor of a motion and exactly half of the Executive Board members present at the meeting vote in favor of the motion, the President shall cast the deciding vote.
3. If exactly half of all students present at a meeting vote in favor of a motion and exactly half of the Executive Board members present at the meeting vote in favor of the motion, the President shall cast the deciding vote.
4. If exactly half of all students present at a meeting vote in favor of a motion and less than half of the Executive Board members present at the meeting vote in favor of the motion, the motion shall not pass.
5. If a number of members of the Student Association Executive Board abstain from a vote such that the number of Executive Board members voting on the motion are less than that the number constituting quorum, the motion shall not pass.
C. Regarding the funding of student organizations, programs, or individuals, discussion and voting shall continue until the matter is either funded, in whole or in part; tabled; or denied funding.
D. On all funding issues and other matters of general business there shall be no secret voting; all votes shall be cast openly before the Student Association.
XI. Budget

A. The Executive Board shall submit a budget for Student Association programming by the end of September.
B. The Student Association shall approve a yearly budget within two weeks of receiving funds from the Student Activities Office which historically include allocations to student groups, community lunch expenses, and graduation celebration.
XII. Student Group Funding
A. There will be two types of student groups: Student Organizations and Student Interest Groups
1. Students Organizations will:
a. Be defined as long term, stable population of interested students who meet regularly throughout the academic year. 
b. Have 4 elected officers: President, Vice President, Treasurer, and Secretary.
c. Be fully registered with the Student Activities Office including having a Constitution.
d. Operate within the University policies and procedures including having a faculty advisor.
e. Demonstrate good stewardship of university resources.
f. Be formed at the beginning of the academic term according to the policies of the Student Activities Office.
2. Student Interest Groups will:
a. Be defined as less formal groups than Student Organizations that may be more short term and does not necessarily require yearly funding.
b. Have two contact individuals.
c. Have a clearly stated mission statement (What is the purpose of the group? What do they intend to do?) to be presented to the Student Association before any funds can be granted to these groups.
d. Have the ability to be formed at any time during the academic year.
B. Funding for Student Organizations and Student Interest Groups
1. Student Organizations
a. Funds will be granted once per semester or year once the student organization submits an appropriate budget to the Student Association.
b. The Student Association will vote on a specific maximum amount for each student organization at the beginning of each academic year based on that year’s allocation from the Student Activities Office.
c. Each student organization must submit a Budget Request Form to the Treasurer on or before the established due date listed on the form. The deadline for submitting this form will be decided by the treasurer each academic year.
d. There must be at least one representative from that Student Organization present at the meeting of the Student Association when approving that Student Organization’s budget.
e. A representative from every student organization must be present for every administrative meeting. Failure for student organizations to be represented at all administrative meetings can result in a denial of funds for the following semester/academic year.
2. Student Interest Groups 
a. Student Interest Groups will apply for funds by submitting a Budget Request Form to the Student Association before needing funds.
i. There will be no retroactive payments to be approved by the Student Association. 
b. At least one individual must appear in person at the appropriate meeting to present the proposal for voting.
c. Student Interest Groups will be eligible to receive 50% of the maximum amount granted to Student Organizations as voted upon at the beginning of each academic year.
C. The Student Association shall not use the its resources to fund:
1. Individuals running for government, professional, or student office; 
2. Nor any of the non-fundable items outlined by the Student Activities Office.
a. Exceptions to the list of non-fundable items may be made on a program by program basis.
D. Money allocated to a student group by the Student Association that remains in a student group account at the Student Activities Business Office at the end of the academic year shall be returned to the Student Association general account, unless other action is taken by the Student Association.
1. To this end, the Student Association is empowered to audit student group accounts.
2. All student groups receiving money from the Student Association must agree to have their accounts audited by the Student Association at the end of the academic year in order to be eligible for funding.
XIII. Student Association Committees

A. Student Association committees will be made as necessary at the discretion of the President or by majority vote of the Student Association.
B. Student Association committees shall terminate at the end of an academic semester, unless extended by a majority vote of the Student Association.
XIV. Faculty Committees

A. The Student Association shall appoint students to serve as student representatives or liaisons to faculty committees within the School of Theology for which the faculty has approved student representatives or liaisons.

B. The term of office of each appointment will be set at the time of appointment.

C. Appointments shall be made by majority vote of the Student Association at a regularly scheduled meeting.

D. The Student Association shall prioritize diversity in making appointments to faculty committees.

XV. Other Committees as Needed 

A. The Student Association shall appoint student(s) to serve as student representatives or liaisons to university-wide committees and any other committees as requested.

B. The term of office of each appointment will be set at the time of appointment.

C. Appointments shall be made by majority vote of the Student Association at a regularly scheduled meeting.

D. The Student Association shall prioritize diversity in making appointments to all committees.

XVI. Relations with the Dean of the School of Theology
A. The Executive Board of the Student Association shall arrange to meet each semester with all Deans of the School of Theology.
B. The President and Vice President shall stay in communication with the executive leadership of the School of Theology and the Director of the Student Activities Office, or that individual’s designee, keeping them informed of the activities and progress of the Student Association.
C. Student Association Advisor

1. A member of the School of Theology faculty shall serve as the Student Association advisor.
2. During the academic year, the Student Association advisor(s) shall meet as needed with the President.
a. During summer break, the Student Association advisor(s) shall meet regularly with the President, as needed, on a schedule that is agreeable to all parties and furthers the interests of the Student Association.
3. The Student Association advisor(s) shall act as a resource to members of the Student Association in discerning Student Activities Office policies and financial viability of student organizations’ programs.
4. There shall be a standing invitation to the Student Association advisor(s) to attend all Student Association meetings.
5. The Student Association advisor(s) shall have access to the Boston University student records of all members of the Student Association.
a. The President or Vice President may request that the Student Association advisor(s) verify the eligibility of Executive Board members of the Student Association on a periodic basis.
XVII. Amendments to the By-Laws
A. Amendments to the Student Association By-Laws may be introduced and voted upon at any meeting of the Student Association.
1. The Student Association may review and update, as necessary, its By-Laws at the antepenultimate regularly scheduled meeting of each semester.
B. A majority vote of 2/3 of all members of the Student Association present at the meeting, including a 2/3 majority of all Executive Board members present at the meeting, shall be necessary to amend the By-Laws of the Student Association.
C. All amendments to the Student Association By-Laws after being approved by the Student Association shall be forwarded to the Director of the Student Activities Office.
1. The President, or a member of the Student Association appointed by the President, shall submit By-Laws amendments approved by the Student Association to the Director of the Student Activities Office within five business days of their adoption by the Student Association.  The individual shall also submit a revised copy of the entire Student Association By-Laws to the Executive Secretary of the Student Activities Office to be kept in the Student Association permanent student group file.

XVIII. Responsibilities Acknowledgement and Non-Disclosure Agreement (RANDA)

A. The Student Association Responsibilities Acknowledgement and Non-Disclosure Agreement shall serve as an appendix to the Student Association By-Laws and shall govern the conduct of Student Association members with the full authority of the Student Association By-Laws.

B. All Executive Board members of the Student Association shall abide by and comply with the Student Association Responsibilities Acknowledgement and Non-Disclosure Agreement. 

C. Amendments to the Responsibilities Acknowledgement and Non-Disclosure Agreement

1. Amendments to the Student Association Responsibilities Acknowledgement and Non-Disclosure Agreement may be introduced and voted upon at any meeting of the Student Association.
a. The Student Association may review and update, as necessary, its Responsibilities Acknowledgement and Non-Disclosure Agreement at the antepenultimate regularly scheduled meeting of each semester.
2. A majority vote of 2/3 of all members of the Student Association present at the meeting, including a 2/3 majority of all Executive Board members present at the meeting, shall be necessary to amend the Responsibilities Acknowledgement and Non-Disclosure Agreement of the Student Association.
Appendix 1: 

Boston University

School of Theology Student Association

Responsibilities Acknowledgement And Non-Disclosure Agreement

Revised and Adopted: April 23, 2012
The purpose of this acknowledgement and agreement is twofold.  First, this acknowledgement and agreement is intended to record a Student Association Executive Board member’s acknowledgement of his or her understanding of his or her responsibilities as a Student Association Executive Board member as described in the Student Association By-Laws and his or her acceptance of those responsibilities.  Second, this acknowledgement and agreement is intended to define the responsibilities of a Student Association member in relation to his or her access of Boston University records that contain sensitive or confidential information about students, student organizations, employees, donors or other individuals and to record his or her recognition and acceptance of those responsibilities. 

I acknowledge my responsibilities as an Executive Board member of the Student Association as described in the Student Association By-Laws, and I agree to the following: 

I have read the entire Student Association By-Laws and Student Association Handbook.  I understand my responsibilities as an Executive Board member of the Student Association as stated in the Student Association By-Laws, and to the

best of my knowledge I will be able to execute those responsibilities.  

I authorize the Advisor of the Student Association to access my Boston University student records for the purpose of verifying my eligibility to be an Executive 


Board member of the Student Association and for other valid Student Association-related purposes.

I will maintain the confidentiality of the financial information of student

organizations to which I have access as an Executive Board member of the Student Association to the degree that I am required by the Student Activities 


Office and the Student Association.
I understand that if I fail to meet the responsibilities associated with my position on the Student Association I may be subject to removal from office on the Student Association, judicial sanctions from Boston University, and/or prosecution 


by local, state, or federal authorities. 

Pursuant to the General Law of Massachusetts Chapter 269, Section 19, the Boston University Student Activities Office has developed a policy of requiring the executive board of every student organization to sign a statement acknowledging that they have received a copy of Sections 17, 18, and 19 of Chapter 269 of the General Law of Massachusetts and that they shall distribute a copy of this law to every member, plebe, pledge, or applicant for membership of the organization, and that the group, team, or organization understands and agrees to comply with the provisions of this law.   

The School of Theology Student Association is a student organization recognized by the Boston University Student Activities Office. Therefore, the Student Association requires all Executive Board members to acknowledge that they have received a copy of Sections 17, 18, and 19 of Chapter 269 of the General Law of Massachusetts, reprinted here and available on the Student Association website:

The General Laws of Massachusetts

Chapter 269: Section 17. Hazing; organizing or participating; hazing defined

Section 17. Whoever is a principal organizer or participant in the crime of hazing, as defined herein, shall be punished by a fine of not more than three thousand dollars or by imprisonment in a house of correction for not more than one year, or both such fine and imprisonment.

The term “hazing” as used in this section and in sections eighteen and nineteen, shall mean any conduct or method of initiation into any student organization, whether on public or private property, which wilfully or recklessly endangers the physical or mental health of any student or other person. Such conduct shall include whipping, beating, branding, forced calisthenics, exposure to the weather, forced consumption of any food, liquor, beverage, drug or other substance, or any other brutal treatment or forced physical activity which is likely to adversely affect the physical health or safety of any such student or other person, or which subjects such student or other person to extreme mental stress, including extended deprivation of sleep or rest or extended isolation.

Notwithstanding any other provisions of this section to the contrary, consent shall not be available as a defense to any prosecution under this action. 
Chapter 269: Section 18. Failure to report hazing

Section 18. Whoever knows that another person is the victim of hazing as defined in section seventeen and is at the scene of such crime shall, to the extent that such person can do so without danger or peril to himself or others, report such crime to an appropriate law enforcement official as soon as reasonably practicable. Whoever fails to report such crime shall be punished by a fine of not more than one thousand dollars. 

Chapter 269: Section 19. Copy of Secs. 17 to 19; issuance to students and student groups, teams and organizations; report 

Section 19. Each institution of secondary education and each public and private institution of post secondary education shall issue to every student group, student team or student organization which is part of such institution or is recognized by the institution or permitted by the institution to use its name or facilities or is known by the institution to exist as an unaffiliated student group, student team or student organization, a copy of this section and sections seventeen and eighteen; provided, however, that an institution’s compliance with this section’s requirements that an institution issue copies of this section and sections seventeen and eighteen to unaffiliated student groups, teams or organizations shall not constitute evidence of the institution’s recognition or endorsement of said unaffiliated student groups, teams or organizations.

Each such group, team or organization shall distribute a copy of this section and sections seventeen and eighteen to each of its members, plebes, pledges or applicants for membership. It shall be the duty of each such group, team or organization, acting through its designated officer, to deliver annually, to the institution an attested acknowledgement stating that such group, team or organization has received a copy of this section and said sections seventeen and eighteen, that each of its members, plebes, pledges, or applicants has received a copy of sections seventeen and eighteen, and that such group, team or organization understands and agrees to comply with the provisions of this section and sections seventeen and eighteen.

Each institution of secondary education and each public or private institution of post secondary education shall, at least annually, before or at the start of enrollment, deliver to each person who enrolls as a full time student in such institution a copy of this section and sections seventeen and eighteen.

Each institution of secondary education and each public or private institution of post secondary education shall file, at least annually, a report with the board of higher education and in the case of secondary institutions, the board of education, certifying that such institution has complied with its responsibility to inform student groups, teams or organizations and to notify each full time student enrolled by it of the provisions of this section and sections seventeen and eighteen and also certifying that said institution has adopted a disciplinary policy with regard to the organizers and participants of hazing, and that such policy has been set forth with appropriate emphasis in the student handbook or similar means of communicating the institution’s policies to its students. The board of higher education and, in the case of secondary institutions, the board of education shall promulgate regulations governing the content and frequency of such reports, and shall forthwith report to the attorney general any such institution which fails to make such report.

Having received and read Sections 17, 18, and 19 of Chapter 269 of the General Law of Massachusetts, I agree to the following (please initial each line):

I acknowledge that I have received and read a copy of Sections 17, 18, and 19 of

Chapter 269 of the General Law of Massachusetts.

I understand and agree to comply with the provisions of Sections 17, 18, and 19 


of Chapter 269 of the General Law of Massachusetts.

I understand that failure to comply with the provisions of Sections 17, 18, and 19 of Chapter 269 of the General Law of Massachusetts shall result in disciplinary action, including removal of office from the Student Association, judicial sanctions from Boston University, and prosecution by local and/or state 

authorities.

The Student Association maintains the confidentiality and security of records in compliance with the Family Educational Rights and Privacy Act of 1974 (FERPA), the Health Insurance Portability and Accountability Act (HIPAA), and the Gramm-Leach-Bliley Act (GLBA), in addition to other federal and state laws. These laws pertain to the security and privacy of personal academic, medical and financial information, along with identifying information such as social security numbers.  As a member of the Student Association, it is important to familiarize yourself with some of the basic provisions of these laws to ensure that you do not violate federal law. 

FERPA protects student records. FERPA requires post-secondary educational institutions and agencies to conform information practices in their handling of student data. Among the provisions of the act are the requirements that data be used only for intended purposes and that those responsible for student data take reasonable precautions to prevent misuse of it. 

HIPAA protects all medical records and other individually identifiable health information used or disclosed in any form, whether electronically, on paper or orally. 

GLBA protects private, non-public, information of individuals. Private, non-public information consists of information such as name, Social Security Number, date and location of birth, gender, credit card numbers, driver’s license numbers, and academic schedules. 

Student Association members are authorized access to University records only to the extent necessary to perform their official Student Association duties and are responsible for protecting such information against unauthorized access or disclosure.

Recognizing these responsibilities, I agree to the following (please initial each line): 

I will access university records only as required to perform my duties as an 


Executive Board member of the Student Association.
I will not access Boston University student or employee information that is not necessary to carry out my duties. This includes the records of my children, my 


spouse, significant other, parents, other relatives, friends and acquaintances.

I will store information under secure conditions and make every effort to ensure 


individuals’ privacy.

I will not divulge, copy, release, sell, loan, review, alter or destroy records except as properly authorized by the appropriate university official within the scope of 


applicable state or federal laws, record retention schedules and internal policies.
I will forward all requests for information via an open records request to the Director of the Student Activities Office for guidance. I will not release information covered by these requests until instructed to by the Director of the 


Student Activities Office or his or her designee.

When I release student information, I will divulge only the information regarded as “directory” or public information, specifically the student’s name, address, telephone listing, date and place of birth, major field of study, classification, participation in any officially recognized activities and sports, weight or height of members of athletic teams, dates of attendance, degrees and award received, and


most previous recent educational institution attended.

I will not release any information about a student who has requested a total suppression of information, nor will I release any optional directory information on an employee who has requested to have his/her directory information 


suppressed.

I will not release information about students, staff or employees that was requested on the basis of non-public information (for example - names of all 


international students, names of all students with a GPA of less than 2.0, etc.).



I have read the Student Association Responsibilities Acknowledgement and Non-


Disclosure Agreement and agree to comply with its provisions.

I understand that failure to comply with the Student Association Responsibilities Acknowledgement and Non-Disclosure Agreement may result in disciplinary action, including removal of office from the Student Association, judicial sanctions from Boston University, and/or prosecution by local, state, or federal 


authorities.
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